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1. KpnTeplm U CpeaAcCTBa OUCHUBAHUA KOMIIeTeHIIHIl 1 HHIAUKATOPOB UX NOCTUKCHUS, (l)OpMI/IpyeMbIX JUCIHUILIMHOK (MOL[y.]'[eM)

Kox u Pe3yabTaThl 00y4eHHs 10 JUCHHMILINHE (MOAYJIIO) OuneHounsble OuneHounsble
cpeacrsa cpeacrsa
HauMMeHOBaHMe Ko u HauMeHOBaHHMe MHANKATOPA(0B) JOCTUKEHHS TEK 1ero . 0M[:m< TOUHOI
KOMIIETeHIUH KOMIIETeHIIUH y P y
3namo Ymemo Bnaoemo KOHTPOJIA aTTecTaluu
1 4 . HOpPMaTUBHBIE METOJAMH, Ioaroroska k
na-1 yx- - I/Icnonm‘lye"r pa3nu4Hble (OPMBI, BUIBI YCTHOH H JIOKYMEHTBI 110 CITOCOGAMIL 1 . NPaKTHYECKIM
THCEMCHHOI Je/OBOH KOMMYHHMKALWH HA  TOCYNAPCTBEHHOM | vyyycarium u palMoOHANEHO U - KOMIUIEKT 3aJlaHuit SAHSTHAM
HCKOI CpeacTsamMu JIs1 BBITIOJTHEHUS
s3b1ke Poccuiickoit deneparyn CTAHIAPTH3ALMH B 3G PEeKTUBHO I A p (BBICTYILICHHE C
VK-4. Crocoben obmacTu OpPTaHM30BBIBATH YACHI, N1abOpaTOPHBEIX Hpe3eHTanuei),
UJ-2 yk-4. OcymecTBiseT KOMMYHHKAIIMIO, OCHOBBIBAsSCh Ha JOKYMEHTAIHH JIETIONPOH3BOCTBO XpaHeHws, (IpaKTHYIECKHX) TecToBas paboTa
OCYILIECTBIISTh > 260T:
Ae10By10 cHCTEME HOPM M3Y4aeMOro MHOCTAHHOTO S3bIKa, HCMOMB3YA | 1oycrpyiomume Ha B OBPAIOBATENHHOR nepepadoTKH PTeCT(,)BHe sana: PesynsTatsi
KOMMyHI/IlfaTIgBHO TPHEMIEMBIH CTHITE B COOTBETCTBHM © LEMBIO U | yonsyrroni PO oprasmam: undopMmaruy, ; TEKYIIEro KOHTPOIS
2
KOMMYHHMKallMI0O B | CHUTYyaluei oOImeHus TOCYIAPCTBEHHBIE
yCTHOU u CTAQHIAPTHI U OCHOBaMH
N - - i COCTaBIIAITH y4eOHO-
IIMCBMCHHOU (1)0pMaX I/IH 3 YK K-4. Bomommser AL JIMMHBIX - LTSN TICPEBON 3aKOHOOATCIIbHBIC aKThI v KOMHLIOTepHOﬁ
Ha TOCYIapCTBEHHOM opHUIHATBHBIX U TMPO(PECCHOHATBHBIX TEKCTOB C MHOCTPAHHOTO o METOIMYECKHE 1
_ . | #3pIKa Ha pyCCKHIA, C PYCCKOTO A3bIKA Ha HHOCTPAHHBIHN . HOpMAaTHBHO- TPaMOTHOCTH,
a3pIke  Poccmiickoit AOKYMCHTHPOBAHHIO, IPaBOBbIE
HCTEMBI o
Denepannn u cuere JTIOKyMEHTBHI, TEXHOJIOTHeH
OKyMCHTalluH
HMHOCTPAaHHOM(BIX) i[ egOBaHI/I:IlK > pETJIaMeHTHPYIOIH | OpTraHM3aluN
P € JIeATeNIbHOCTh JIETIOTNPOU3BOICTBA B
A3bIKe(ax) COCTABJICHHIO H .
P Y- 00pa3oBaTelbHOIt 00pa3oBaTebHOM
MIICHI
o P O OpTaHM3aINH. YUPEKACHA.
JOKyMEHTOB;

YK-6. Ciocoben
YIIPaBJIATH CBOUM
BpEMEHEM,
BBICTPAanBaTh U
peanu3oBIBaTh
TPaeKTOPHIO
CaMOpa3BUTHUS Ha
OCHOBE IPUHIIUIIOB
o0Opa3zoBaHus B
TeYeHHe BCeil )KU3HU

W-1yx-6. HMcmonmp3yeT MHCTPYMEHTHI W METOIBI YIIPAaBICHUS
COOCTBEHHBIM BPEMEHEM IPH BHIITOTHEHUH KOHKPETHBIX 3a/1a4

WU-2yx-6. IlmaHupyer TpaeKTOPHIO CBOETO CaMOPa3BUTHA,
npoEeCCHOHANIBHOTO ~ POCTa,  BBIABIAS  JIMYHBIE  PECYPCHI,
BO3MOXKHOCTH M OTPAHHYCHHS IS €€ pean3aiu

THIOBBIC HHCTPYKIIUH
TI0 JIeIONIPOU3BOJICTBY,
periaMeHt paboTsl,
JOJDKHOCTHBIE
HUHCTPYKIIHY;
OCHOBHBIE BU/IBI
JIOKYMEHTOB,
PperaaMeHTHPYIOIINX
00pa3oBaTeNbHYIO
JEATEIIbHOCTB,

OCHOBBI
JIeIONPOU3BOJICTBA B
00pa3oBaTeIbHOM
YUIPEXKIACHUH.




2. OueHka ypoBHs cOPMHUPOBAHHOCTH KOMIMETEHI[UI (MHANKATOPOB UX JOCTUKEHHS)

IMoka3zarenu IlIkasia W KpuTepuu' OeHKH YPOBHs ¢POPMHPOBAHHOCTH KOMIIETEHIHI (MHAMKATOPOB HX JOCTHKEHHsI)
Ol_lel-ll/lBa]-ll/lﬂu Huske nmoporosoro IToporossrii IIpoaBUHYTHIH Boicokmii
KOMIIeTeHI Ui
(«HEY008IeMBOPUMENBHOY) («y0o81emeopumenvHo») («xopowioy) («omauuno»)
(MHIMKATOPOB
MX JTOCTHKEHHUS)
IHosnnora YPOBEHBb 3HAHUI HUXKE MuHuMaJbHO NOIyCTUMBIA YPOBEHb YpoBeHb 3HaHHH B 00bEME, YpoBeHb 3HaHHH B 00bEME,
3HAHUM MHHUMAJIBHBIX TPEOOBAHUM. 3HaHU. COOTBETCTBYIOILIEM IIPOTpaMMe COOTBETCTBYIOILIEM IIPOTpaMMe
Wmenu mecTo TpyObIe OMNOKH. Jlony1eHs! He rpyOble OIIHOKH. MOJITOTOBKH. HOJTOTOBKH.
Jlony1ieHbl HEKOTOPbIEe MOTPENTHOCTH.
Hanuune IIpu BBIOSTHEHUN CTAHAAPTHBIX IIponeMoHCTpUPOBAaHBI OCHOBHBIE IIponemoHCcTpUpOBaHEI Bce OCHOBHBIE | [IpoeMOHCTpUPOBaHEI BCe OCHOBHBIE
yMeHMii 3aJlaHUH He MPOAEMOHCTPUPOBAHBl | YMEHHUS. YMEHHS. YMEHHS.
OCHOBHBIE YMEHHS. BrInonHEHB! TUIIOBBIC 3a/1aHUS C HE BrInoTHeHB! Bce OCHOBHBIE 33/1aHUsI ¢ | BBINOIHEHBI Bce OCHOBHBIE
Nwmenun mecto rpyObIe ONTHOKY. rpyOBIMH OIITHOKaMHU. HEKOTOPBIMU MOTPELIHOCTIMH. JOTIONTHUTENBHEIC 3a7aHus 0e3 OIHOOK 1
BrinonHeHs! Bce 3a1aHus, HO HE B BrinoniHeHs! Bee 3a1aHus B IOJTHOM TIOTPEIIHOCTEH.
MIOJTHOM 00beMe (OTCYTCTBYIOT 00BEMe, HO HEKOTOPEIE ¢ HeoueTaMi. | 3aJaHUs BBHIITOJHEHBI B IIOJTHOM 00BheMe
MOSICHCHHUSI, HETIOJTHBIC BBIBOJIBI) 0e3 HeI0UeTOB.
Hanuune IIpu BEINOIHEHNH CTAaHAAPTHBIX NmeeTcs MUHIMaNbHBIH HabOp [TponemoncTpHpOBaHBI 0a30BbIE IIponeMoHCTpUpPOBaHBI BCE OCHOBHBIE
HABBIKOB 3aJlaHUH HE TPOJAEMOHCTPUPOBAHBl | HABBIKOB JUIsl BBIMOIHEHHS HAaBbIKY IIPU BBITIOJIHEHUHU YMEHHUSL.

(BaageHNe ONBITOM)

6a30BbIe HABBIKH.
Wmenu mecTo rpyOble OMIMOKH.

CTaHJapTHBIX 3a,uaH1/1171 C HCKOTOPBIMHA
HCI0UCTAMU.

CTaHJAapTHBIX 33}13HI/II71 C HCKOTOPBIMHA
HCI0UYCTaMU.

BhImoHeHbI BCE OCHOBHBIC U
JIOTIOTHUTEIbHBIC 3aJaHUs 0€3 OIIMOOK U
HOTPEIIHOCTEH.

IIponemMoHCTpUpPOBaH TBOPUECKU I
MOJXO/T K PEIICHUIO HECTAaHAAPTHBIX
3ajad4.

XapakTepucTHKA
copmupoBaHHOCTH
KOMIeTeHINH

Komnerennnu gaxTuuecku He
c(OpMHUPOBAHEL.

Nmeromuxcs 3HaHUM, yMEHUIH,
HaBBIKOB HEZOCTATOYHO IS
penIeHust MPAaKTHYECKUX
(mpodeccruoHaBHBIX) 3a1a4.

nin

3a4yeTHOE KOJIMYECTBO 0AIJIOB HE
HaOpaHO COTJIaCHO
YCTaHOBJICHHOMY JHANa30Hy

CdhopMUpOBaHHOCTH KOMIIETEHIIHI
COOTBETCTBYET MUHUMAIIbHBIM
TpeOOBaHUIM.

Nmeromuxcst 3HaHUM, yMEHUIH,
HaBBIKOB B [IEJIOM JOCTAaTOYHO /IS
penIeHusI MPAaKTHYECKNX
(mpodeccuoHaBHBIX) 3a1a4.

NI
HabpaHno 3a4eTHOE KOTMYECTBO 0ALIOB
COIJIACHO YCTAHOBJICHHOMY JIMAINa3oHy

CdopMupoBaHHOCTH KOMIIETSHIIHIA B
[IEJIOM COOTBETCTBYET TPEOOBAHHSM.
Nmeromuxcs 3HaHUM, yMEHUIH,
HABBIKOB JIOCTaTOYHO JIJISI PEIICHHUS
CTaHIAPTHHIX MPO(PECCHOHATBHBIX
3a1a4.

nim
Habpano 3aueTHOE KOJIH4YECTBO OaNIoB
COIJIACHO YCTAQHOBJICHHOMY QHMANa3oHy

ChopMUPOBaHHOCTH KOMITETEHITHIA
TTOJTHOCTBHIO COOTBETCTBYET
TpeOOBaHUIM.

Nmeromuxcs 3HaHUM, yMEHHM, HABBIKOB
B MIOJTHOH Mepe JOCTATOYHO ISt
pelIeHUs CIO0XKHBIX, B TOM YHCIIe
HECTaHIAPTHHIX, TPO(PECCHOHATEHBIX
3a1ad.

W

Habpano 3adeTHOE KOIH4IECTBO OaIoB
COTJIACHO YCTAHOBJIEHHOMY IHAIA30HY




3. Kputepun u mkaja oneHMBaHUs 32IaHUI TEKYIIIEr0o KOHTPOJIsI

3.1 KpuTepuy M IKAJIA OLIEHUBAHNUS NPAKTHYECKUX PadoT

[lepedyenp mpakTHUeCKUX paldOT, OMHMCAHUE TOPSJIKA BHIIOIHEHUS W 3alIUTHI paboTHI,
TpeOOBaHUS K pe3yJbTaTaM padOThl, CTPYKTYPE U COAEPKAHUIO OTYETA U T.II. NIPEACTABICHBI B
METOAMYECKMX MaTephajax IO OCBOEHHMIO IUCLMILIMHBI (MOAYJS) U B 3JEKTPOHHOM Kypce B
ONOC MAY.

Ouenka Kpurepuu ouenuBanus

Omauuno 3anganue BBITIOJIHEHO TIOJIHOCTBIO u MIPaBUIHHO. Otuer o
mab0paTOPHOI/TIPaKTHIECKOW paboTe MOATOTOBJICH KAaUYeCTBEHHO B COOTBETCTBHU C
TpeboBanuaMy. [10JTHOTa OTBETOB Ha BOIPOCHI IPEMIOIABATEIS [IPU 3aILUTE PaOOTEHL

Xopouio 3amaHue BBIMOJHEHO MOJHOCTHIO, HO HET JOCTATOYHOTO OOOCHOBAaHUS WM IIPU
BEPHOM pCIICHHM JONYIICHA HE3HAYWTEJIbHAs OIKMOKa, HE BIMAONIAS Ha
MPaBUIBHYIO MOCICAOBATEIBHOCT PAacCyXaeHUI. Bece TpeOoBaHus, MpeabsBIsiCMbIC
K paboTe, BHITIOJHEHBI.

Yooenemeopumenvno | 3amaHus BBINOJHEHBl YaCTUYHO C omMOKamMH. J[eMOHCTpHUPYET CpeqHHH ypOBEHBb
BBIIIOJIHEHHS 3aJiaHuss Ha J1abopaTOpHYIO/TIPakTHUECKyl0 padoTy. BoibmimHCTBO
TpeGOBaHUi, NPEabIBIIEMbIX K 3aJJAHUIO, BBIIIOJIHEHBI.

Heyoosnemeopumenwvho | 3a7aHue BBITOIHEHO CO 3HAYUTENILHBIM KOJIMUYECTBOM OIIMOOK HAa HU3KOM YPOBHE.
MHOFI/IC TpeGOBaHI/IH, Hpe)l’b)lBﬂﬂeMbIe K 3a1aHUI0, HC BBIIIOJIHCHBI.

N

3aganue He BBIMOJIHEHO.

Kputepuu u 1mkana oljeHUBaHUS pe3yJbTaToOB 00YUeHHUs 0 AUCUUILUINHE(MOAYJIS) C 3a4ETOM

Cnmcok BOMpOCOB K 3a4eTy:

1.Yto BKIIIOYAET B CEOsI MOHITHE «IEIOMPOU3BOICTBOY?

2. Yto noHuMaeTcs Mo FOPUINIECKON CUIION TOKyMeHTa?

3. Yro Takoe cTaHaapTU3alus JOKYMEHTOB?

4. Yro Takoe yHU(UKALUSA TOKYMEHTOB?

5. Ha3oBuTE OCHOBHBIE BUIbI OJIAHKOB, IPUMEHSEMBIX B YUPEKACHUU

6. IlepeunciuTe peKBU3UTHI, BXOASIIHME B COCTaB OJaHKa [yl MUChMA.

7. UeM oTiinuaeTcs oOIuii OJIaHK OT OJlaHKa JUIsl mruchma?

8. Kakue TpeGoBaHus NpeaAbABISAIOTCS K OPOPMIICHHIO PEKBU3UTA «HAUMEHOBAHNUE OpraHU3aun»?

10. YTo BXOIUT B COCTaB PEKBU3UTA «CIIPABOYHBIE JaHHBIE 00 OpraHU3aLN»?

11. KakoB nopsi0K 1aTUpOBaHUS JOKYMEHTA U BUJBI JaT?

12. KakoB nopsiiok aJipecoBaHusi JOKyMEHTa?

13. Kakumu criocobamu ohopmItsieTcst yTBepKAeHNE JOKyMEeHTa?

14. Kakue TpeGoBaHUS NMPEABABISIOTCA K PE30TIOIHMH, KAKOB MOPSAIOK €€ 0(hopMIIeHUs?

15. KakoB nops10k opopMiIeHHs: TPUI0KEHUH K TOKYMEHTY?

16. KakoB nopsi10k opopMiIeHNs1 PEKBU3UTOB «IIOJIUCH» U «OTMETKH O 3aBEPEHUU KOITMU»?

17. Kak opopmitsiercs cornacoBaHue JOKyMeHTa?

18. KakoB nopsA10K MPOCTABJICHNS Ha JOKYMEHTAaxX IevyaTeil?

19. ITlepeuncnuTe OTMETKH, MPOCTABIECHHBIE HA BXOJSAIIEM JOKYMEHTE, YKaXUTE MOPSI0K HUX
odopmITeHHUS.

20. Kakue oOurue TpeboBaHus MPEIbABISIOTCS K TEKCTY JOKyMeHTa?

21. 13 xakuX CMBICIOBBIX YaCTEW COCTOUT TEKCT JOKYMEHTA ¥ KaK OHU PacIoJIaraloTcs B TecTe?

22. B yem nmpeuMyIecTBa COCTaBICHUS U 0(OPMIICHHS JOKYMEHTOB Ha KOMIIbIoTepe?



23.
24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.

41

43.

44.

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.

58

B gem ocoOeHHOCTH SI3bIKa M CTHIIS CITY’KEOHBIX TOKYMEHTOB?
Kakoe 3Hauenune umeer 3Hanue opdorpaduu npu Co3TaHUU CITY>KEOHBIX JOKYMEHTOB?
Kakue TpeboBaHMs NPEIBIBIAIOTCS K KOMIIO3UIUH CITY>)KEOHBIX JOKYMEHTOB?
Ha3zoBute Buabl OpraHU3allMOHHBIX JOKYMEHTOB M YKa)KHTE OCOOCHHOCTH MX COCTAaBIICHUS U
oopmieHus.
HazoBute BHIBI PacHOPSIUTENBHBIX TOKYMEHTOB U YKaXXHTE OCOOCHHOCTH MX COCTABICHUS U
odopMIIeHHUS.
B gem ocobeHHOCTH cocTaBieHus U 0(OPMIICHHS IIPOTOKOIIA?
B gem ocobeHHOCTH cocTaBieHus U 0(OpPMIICHUS aKTa?
Kakue TpebGoBaHMs MPEIBIBIAIOTCS K COCTABICHUIO B OPOPMIICHHIO CIIPABOK?
Kakne TpeOoBaHMs TPEIBSBISAIOTCS K COCTABICHHUI0O M OQOPMIICHHIO CIYKEOHBIX mMuceM?
KakoBbI pa3HOBUAHOCTH TIHICEM?
Kakue TpeGoBaHMs MPEIBIBIAIOTCSA K COCTABICHUIO M OPOPMIICHHIO Telerpamm?
KakoBbI ocobeHHOCTH cocTaBieHus u oopmiieHus TeaedoHorpamm?
VKaKUTe THIIOBBIE OPraHU3aLUOHHBIE CTPYKTYPBI CIIYKOBI I€TIOIPON3BOJICTBA
KakoBbI 1ienu u 3a1a4u Ciry>KObI JeTI0NPOU3BOACTBA?
Kakue ocHOBHBIE (D)YHKIIMH BBIITOJIHSET CIyX0a JeI0NpOou3BOACTBa?

KakumMu  HOpMAaTUBHBIMM ~ JJOKYMEHTaMHU  PErJaMEHTHPYETCS  JAESITEIbHOCTb  CIIY)KOBI
JIeTIONPOU3BOICTBA?
Uto nmoHMMaeTCs 1101 00BEMOM JOKYMEHTO000pOoTa?

Yto BXOIUT B MOHATHE TOKYMEHTOOOOpOTAa?
Yro BIUSET HA OPraHU3AIHUIO JABMKECHHS TOKYMEHTORB?

. KakoBbI OCHOBHBIE NpaBHIIa OpraHU3aly JOKYMEHTo000poTa?
42.

Kakue OCHOBHBIE IOTOKM JOKYMEHTOB MOXHO BBIIEIWTb B OpPraHM3alMM U B YEM HX
0COOEHHOCTH?
B ueM 3HaueHue npeaBapUTEIBLHOIO IPOCMOTPA U PACIIPEAEIEHUS NOCTYUBIINX JOKYMEHTOB U
KaK OHU IpoBoAsTCA?
HazoBute 3Tamnbl paboTel HCHIOTHUTENS € JOKyMEeHTaMU. TpeboBaHMs K 00padOTKe MCXOAIMINX
JIOKYMEHTOB.
[TpaBuiia 00pabOTKM UCXOASIINX TOKYMEHTOB

3HAueHUE perucTpanuy JIOKyMEHTOB, KakO€ MECTO OHa 3aHMMaeT B OpraHu3alun
JIeIONPOU3BOJICTBA?
Kakue naHHble 0 TOKyMEHTE 3allUChIBAIOTCS B MPOLIECCE €r0 PErucTpanun’?
Hazosure ¢opmbl perucrpaiiuu T0KyMeHTOB. MIX T0CTOMHCTBA M HEOCTATKU
3HaueHue HHPOPMAIMOHHO-CIIPABOYHOM pabOThl B OpraHU3aIuH J1€JI0MPOU3BOJICTBA
@®opMbl OpraHu3alui HHPOPMAIIMOHHO-CIIPABOYHOM pabOThI B yUPEKIEHUN

Kakoe wMmecTto 3aHMMaeT KOHTpOJIb 3a WCIIOJIHEHHEM JIOKYMEHTOB B YIPaBICHUYECKOU
JIeATEIbHOCTU?
Yo Takoe CpOKOBBII KOHTPOJIb?
Yro Takoe TeKyInid KOHTPOJIb, MPEAYIPEAUTENbHbIN KOHTPOIIb?
YTo noHMMAaETCs MO UTOTOBBIM KOHTPOJIEM?
Kakne 1oxyMeHTBI TOHMMAIOTCS 1101 00OOIIEHHBIM Ha3BaHUEM «oOpalleHue rpaxaan»? B uem
0COOEHHOCTh BEICHUS JEIONPOU3BOICTBA 110 OOPAILEHUSAM TpakIaH?
Urto Takoe HOMEHKIIaTypa Jen?
KaxoBbl 06mre TpeboBaHus K HOMEHKIATYpe Aei?

. Kak odopmiisiercst HoMeHknarypa nen?



59.
60.
61.
62.
63.
64.

65.
66.

Yro monumaetcs moa GopMUpoOBaHUEM Je?
KakoB nopsiiok xpaneHus aen?
Uro noHnMaeTcs moJ| SKCIEPTU30M LIEHHOCTH TI0KyMEHTa?
KakoBbl OCHOBHBIE KpUTEPUU OLICHKH JIOKYMEHTOB?
KakoB nopsiiok npoBeeH s SKCIEPTU3bI LIECHHOCTH IOKYMEHTOB?
Kak odopmistoTcst aena BpeMEHHOIO CpoKa IOJIb30BaHUSA, MOCTOSHHOIO U JI0JIFOBPEMEHHOTO
CPOKOB XpaHEHUs?
KakoB nopsok nepegauu Aei B apxus?
HcTopus passutus Poccuiickoro neaonpousBoacTaa
Kputepuu u mkaJia oneHMBaHUs 0TBETA HA 3a4eTe

Ouenka/6anipl Kpurepuu ouenku

Omauuno [NonHeI, pa3BepHYTHIH OTBET Ha IOCTABICHHBIM Bompoc (Bompockl). CB0OOIHO
olepupyeT MOHATHAMH. [TyOoKOoe yCBOCHHME NMPOTrpaMMHOTO MaTepHuaia, a TaKxkKe
MIOCIIeI0BaTENIbHBIE, TPaMOTHbIE OTBEeTh. ~ CBOOOAHOE BIAJCHHE MAaTEpUAlioM,
MIpaBUJIbHOE 000CHOBAHUE MPHUHSATHIX PEIICHUH.

Xopowo [NonHeIi, pa3BepHYTHI OTBET Ha IOCTAaBICHHBIH BOmIpoc (Bompochl). B oreere
MIPOCTIEKMUBACTCA YETKast CTPYKTYypa, JIOTHUYECKAasl IOCIENI0BATEIHHOCTh. Y CBOCHHE
MIPOrpaMMHOr0 MaTepuana, TPaMOTHOE U IIOCIEIOBAaTEIbHOE €ro HU3JI0KEHUE, HO
JIOITyIIIeHbI HECYIIECTBEHHbIE HETOYHOCTH B OIIPEICIICHHSIX.

Yooenemeopumenvno | HenoctaTouHO pa3sBEpHYTHIM U MOCIEIOBATENBHBIA OTBET HA MOCTABIEHHBIN BOIPOC
(Bompocsl). Bnanenue 3HaHHUAMU TOJBKO 1O OCHOBHOMY MaTepuany. JlOmyImieHsI
HETOYHOCTH M 3aTPYAHEHUS ¢ (HOPMYITHPOBKON OIPEICIICHHIA.

Heyooenemeopumenvno | HermonHelii OTBeT, pa3pO3HEHHBIE 3HAHUS II0 TEME BONPOCA C CYIIECTBEHHBIMH
OmMOKaMH B PACKPBITUM TOHATHH, ynoTpeOneHmn TepMmuHOB. I[lpucyrcTByeT
HEJIOTUYHOCTh  HW3JIOKeHUs. BrajeHme  maTepuaJoM  YaCcTHUYHOE,  TOJBKO
OTHOCUTENIFHO K 3aJaHHbIM BompocaM. OTCYTCTBYIOT BBIBOABI, KOHKPETH3AILUs U
JI0Ka3aTeNbHOCTb U3JI0KEHHU.

NI

He nonyueHns! 0TBETHI 10 0230BBIM BOIIPOCAM JUCHUILUINHBL.

4. Kputepnu H 1IKAaJa OLEHUBAHUS Pe3yJbTATOB O0yYeHHUs] MO JUCHMIIMHE (MOAYJI0) NpPH
NpoBeJeHUM NPOMEKYTOYHOM aTTecTAIUN

4.1. Kputepuu oueHKHU BbINOJHEHUS TECTOBO padoThl

IIporneHT npaBUIIBHBIX OTBETOB Ho 60 61-80 81-100

KonuecTBo 0aiioB 3a pelieHHbIH TeCT 20 26-34 35

5. 3agaHusi IMATHOCTHYECKOI paldoThl VI OLEHKH pPe3yJbTATOB O0Oy4YeHHSI IO

AUCHHILIMHE (MOIYJII0) B pAMKaX BHYTPeHHell ¥ BHelIHel He3aBHCHMOM OlleHKH KayecTBa
o0pa3oBaHus

®OC comepkuT 3agaHdsl Uil OLUECHWBAHWS 3HAHWM, YMEHUW M  HAaBBIKOB,
JEMOHCTPHUPYIONIUX  YPOBEHb C(POPMUPOBAHHOCTH KOMIETEHIIMH ©  HWHIAKATOPOB HX
JIOCTVHKCHHS B TIPOIIECCE OCBOSHUS TUCITUTITUHBI (MOIYJIs).

KoMmmekt 3amanuii pa3paboTaH TakuM oOpa3oM, YTOOBI OCYIIECTBUTH MPOIEAYPY
OIICHKU Ka)KJI0OM KOMIETEHIINH, (POPMUPYEMBIX AUCHUIUITMHON (MOAYJIEM), Y O00y4aromierocs B
MUCbMEHHOU (hopMme.

ConeprkaHue KOMIUIEKTA 3a/IaHUI BKIIIOYAET: mecmosble 3a0anus/KOHmMpoabHas paboma

KommnuiekT 3aganuii iuarnocTudyeckoi padorsl (KOHTPOJILHOM padoThl)



Koo u naumenosanue komnemenyuu

Ko0 u naumenosanue Komnemenyuu

YK-4 CriocobeH ocylecTBIATh JICIOBYI0 KOMMYHHUKAIUIO B YCTHOM M IUCbMEHHOHU (popMax Ha
rocyapcTBeHHOM si3blke Poccuiickoit denepanuu 1 MHOCTpaHHOM(bIX) s3bIKe(ax)

5.1. IlpumepHble BAPHAHTHI KOHTPOJbHBIX PadoT

KonTpoabsnas padora Ne 1

1.3akoHOIaTEIFHOE M HOPMATHBHO-TIPABOBOE PETYIUPOBAHKUE PAOOTHI C KJAPOBBIMH
JOKYMEHTaMH.
2.Coneprxanue [lonoxenus o6 orare Tpyaa.
3.Ko1eKTHBHBIM JOTOBOp: Ha3HAUECHHE OCHOBHOE CO/IEpKaHUe, OPSI0K Pa3paboTKH.
4.1IpucBoeHre KBaTHU(PUKAIIMOHHBIX PA3PAI0B U UX 0(OpMIICHHE.
5.I1puka3 o mepeBoie Ha IPYTYIO paboTy, ero colepKaHue U MopsIoK opopmiieHus. 6.Hamucarp
1 0)OpPMHTH B JIeJI0 aBTOOHOTpaduio.

KounrpoJsbHas padora Ne 2

1.Coneprxxanue MHCTpYKIMH 110 KaAPOBOMY JI€JIOTPOU3BOACTBY.

2.WcnpiTanue npu npruemMe Ha paboTy: MOPSIIOK YCTAHOBICHUS 1 O(OPMIICHHSL.

3.3asBneHne paOOTHUKA, aKTHI U IPYTHe JOKYMEHTHI-OCHOBAHHUS [ YBOJIBHEHUSI paOOTHHKA.
Buecenue cBenenmii 00 yBOJIbHEHUU.

4.IIpuKa3el 0 COBMECTUTEIBCTBE U COBMEILIEHUH, COJICPKAHUE, TIOPSIOK 0(OPMIICHUSI.
5.Haznauenune nun@opmairioHHO-CIIPaBOYHOMN KaJPpOBON JOKYMEHTAIINH, €€ BUAbI, OPSI0K
odopMITCHHUS.

6.3aroTHUTD JTUYHYIO KapTOUKY Ha ceOsl.

KonTposbnas pa6ora Ne 3

1.CoBpeMeHHast perjiaMeHTalusl JOKYMEHTHPOBAaHUS KaapOBOW NEATEIFHOCTH B OTPACIEBBIX,
BEJIOMCTBEHHBIX IPABOBBIX aKTaX MO KaJPOBOMY JEIONPOHU3BOJCTBY M apXHUBHOMY XPaHEHHUIO
JIOKYMEHTOB.

2.Coneprxanue [lonoxxeHust 0 CTpYKTYpPHBIX MTOJIPA3/IEICHUSAX.

3.Ha3naueHue pacrnopsIuTeabHON JOKYMEHTAIMH, €€ CTPYKTYpa, TpeOOBaHUsS K COCTaBJIEHUIO,
npolelypa COIJIACOBaHMUA M YTBEpXKJEHHs, MOPSAOK BHECEHUS H3MEHEHUH M JONOJIHEHUH
4.1Ipuka3bl O TMOOLIPEHUH ¥ BBIHECEHUM AMCLUIUIMHAPHBIX B3bICKAHMH, HUX COJEpXKaHuEe U
nopsiioK ohopMiIeHusl.

5.IlonsiTie 00 YYETHO-OTYETHOM JOKYMEHTAllMd, €€ BHJbl CTPYKTypa, TpeOOBaHUS K
cocTaBlieHUI0. 6.3aKOHOJaTeIbHAass U HOpMaTHUBHO-TIpaBoBasi 06a3a TpeOoBaHUI K 0OECIeueHUI0
COXPaHHOCTH apXUBHBIX TOKYMEHTOB TI0 JITYHOMY COCTAaBY.

®opMBbI TEKYLIEro KOHTPOJIS yCieBaeMOCTH

Koo u naumenoeanue komnemenyuu
YK-6. CiocobeH yrpaBisTh CBOUM BPEMEHEM, BHICTPAUBATh U PEATH30BBIBATH TPACKTOPHIO
CaMOPa3BUTHSI HA OCHOBE IPUHITUTIOB 00pa30BaHMsI B TEUCHHUE BCEH KU3HU

KDI/ITCDI/II/I U IIKAJA OLICHUBAHUA TCCTUPOBAHUA




MNpEaACTaBJICHBI B MCTOAUYCCKHUX MaTCpuajax I1I0 OCBOCHHUIO JUCHUITIIIMHBI (MO,Z[yJISI) n B

[lepeueHb TECTOBBIX BONPOCOB U 3aJaHUM, OMUCAaHHE TMPOLEAYpPhl TECTUPOBAHUSA

anekTpoHHoM Kypce B DMMOC MAY.

B ®OC BxitoyeH TUNIOBOW BAPMAHT TECTOBOIO 32/ IaHUS:
Br16epuTe npaBUIbHBINA OTBET.
TecroBas pabora

Kaxkue Buabl 0JIaHKOB MOKeT HCIOJb30BATH 00pa30BaTe/IbHAs OPraHU3alMsl:
OJIaHK MMKHChMa;

o0 OJIaHK;

OJlaHK MPHUKa3a;

OJIaHK ITOCTaHOBJICHH.

DOompr

2.B kakoMm ciiyyae o0sizaTesieH peKBH3UT «ClpaBoYHbIE JaHHbIE 00 OPraHu3alm»:
1pu 0(pOPMIICHUH NTHUCHhMA;

pu 0OPMIICHUH MPUKA3a;

1pu 0(pOPMIICHUH NTPOTOKOJIA;

pu 0(hOPMIICHUH PACTIOPSHKCHHUS.

COw>

3.YkakuTe 10NMyCTUMbIe HATIMCAHUS JaThl JOKYMEHTA:
A. 25 mapra 2010 rona;

B. 25wmap. 10T;

C. 25.03.2010;

D. 25.03.10.

4.Haiiinte cooTBeTCTBHE MKy (POPMOIA M 1aTOM JOKYMEHTA:
1.mucemo A.nmata coObITHS
2.1pukas B.nara 3acenanus
3.pOTOKOJI C.nara perucrpanuu
4.akT D.nara noanucanus

5.PeKBH3HT MOANUCH BKJIIOYAET:
A. JIMYHYIO IOATHKCH, JIATY,

B. HammeHoBaHHe AOJKHOCTHU JIMIIAa € YKa3aHUEM YUYPCIKIACHUS (CCJ'II/I JAOKYMCHT O(l)OpMJ'IeH

He Ha OJIaHKe) JTMYHYIO TIOJIIUCH, pacIIU(POBKY MOMUCH, JAaTy.

6.CnipaBouHbIe JaHHbIE 00 OPraHU3aLUM BKJIKOYAIOT:

A. TOYTOBBII aapec OpraHu3alny;

B. mourtoBbIii agpec u HoMepa TenedoHOB;

C. mouroBHIi asipec, HOMepa Teae(pOHOB U APYIHe CBEACHUS IO PEIISHUIO0 OpraHU3aIlH

(Homepa ¢akca, cueToB B OaHKe, aJipec dJIEKTPOHHON TOYTHI U JIp.).

7.

PerncrpanuoHHblii HOMEpP TOKYMEHTAa

A. MMpEACTABJIACT coboit HOpHI[KOBLIﬁ HOMCEPp JOKYMCHTA U MOKET OONOJHATHECA HHACKCAM U

Jara;

B. AaTa perucrpalv JOKyMCEHTA.

OTMeTKY 0 NOCTYIVICHUH JOKYMEHTA B OPraHU3aluIo0 IPOCTABJIAIOT:
B [IPaBOM BEPXHEM YTy JOKYMEHTA;

B JIEBOM BEPXHEM YTy JOKYMEHTA;

y HMKHETO TOJIsl IEPBOTO JIMCTa JOKYMEHTA.

O wp



9. K 1opuanyecKu 3HAYMMbIM OTHOCSITCS CJleyIOIHe PeKBU3UTHI:

A. moanuce, nevats, Tpud yTBepKACHUS JOKYMEHTA;

B. monmuce, nara nokymeHTa, nedaTh, rpu@ yTBEpKACHUS JOKYMEHTA, PETUCTPAIIMOHHBII
HOMED JIOKYMEHTA;

C. HauMeHOBaHUE BHJA IOKYMEHTA.

10. [nas yka3aHusi NPUYMH, BEI3BABIIMX KaKue-Tu00 HAPYIIEHUsI, COCTABJISIETCS:
A. ciy)xeOHas 3aIncKa;
B. cnpagka;
C. oOBsAcCHUTENIbHAS 3aIHCKa.

11. TIpuxka3zamu 10 OCHOBHO¥ JeSATeIbHOCTH 0(hOPMJISIIOTCS
A. mpuem, yBOJIbHEHUE U N1EPEBO PAOOTHHUKOB;
B. opranuzanuoHHbIE BONIPOCHI.
Kuiroum kK Tecry:

1 2 3 4 5 6 7 8 9 10 11

AB |ABCD | AC |1c;2d;3b;4a| B C B C B AC AB

KpuTepuu u 1ikana oleHMBaHMS JIOKIaaa /I/IH(bODMaLII/IOHHOFO COO6IJ.I€HI/I${

Tematuka nokia10B, HMH()OPMAIMOHHBIX COOOIIEHUH MO JUCLUIUIMHE (MOAYIIIO),
TpeOOBaHUS K CTPYKTYpe, COJECpKAHHUIO U OQOPMIICHHIO H3JIOKEHBI B METOIMUYECKUX
MaTepuaiax IO OCBOCHHMIO AMCLUUIUIMHBI (MOJYJs), NPEACTABICHbl B 3JEKTPOHHOM Kypce B
OUOC MAY.

B ®OC BxiroueHbl NpUMEPHBIE TEMBI JTOKJIAZ0B/HH(OPMAIIMOHHBIX COOOIICHH:

1. DOranbel pa®OTHl MCHOJIHUTENS C JOKyMEeHTaMu. TpeOoBaHus K 00pabOTKE HCXOISAIINX
JIOKYMEHTOB.

2. Knaccudpukanus ciaykeOHBIX JOKYMEHTOB: IO BOMNpOCaM MaTepHUaTbHO-TEXHHUUYECKOTO
CHaOXEHHUs; JOKyMEHTalUsl 10 IUIAHUPOBAHHIO; I10 ONEPaTUBHOW JAEATENbHOCTH; IO
OyXraJTepckoMy y4eTy; 10 MOATOTOBKE M pacCTaHOBKE KaJpOB.

3.Knaccudpukanus 1o HaMMEHOBAaHUIO: TPUKa3bl, PACHOPSIKEHUS, IUIaHbI U OTYETHI, aKTBhI,
IPOTOKOJIBI, IOTOBOPBI, YCTaBbl, UHCTPYKLUHU, TOBEPEHHOCTH U T.J.

4. Ucnonw3zoBanue [IK B genonpousBozacTse. [lpuem u o6paboTka JOKyMEHTOB, MTOCTYMAIOIINX 110
KaHaJlaM 3JIEKTPOHHOM NOUTHI U (PaKCUMUIIBHOM CBSI3H.

5. DIEeKTpOHHOE JOKYMEHTUpOBaHHE. [IOHATHE «3JIEKTPOHHBINA JOKYMEHT.

6. Mcropusi BOZHMKHOBEHHE JI€JIONPOU3BOJICTBA Ha Pycu.

Ouenka/0ajibl Kpurepnu ouenkn

Omauuno OpHEeHTHPOBAaHHOCTh B MaTepuaje, IOJHbIE M apryMEHTHPOBAaHHBIE OTBETHI HA
JIOTIOJTHUTENbHBIE BONPOCH. Marepuan H3JI0)KEH JIOTHYEeCKH I10CIIeI0BaTeNlbHO,
MPUCYTCTBYIOT CAMOCTOSITEJIbHBIE ~ BBIBOJBI,  MCIOJB3YEeTCS ~ Marepuail U3
JIOTIONTHUTEIBHBIX ~ WCTOYHHMKOB, WHTEpHET pecypcoB. CoolmieHne HOCHUT
HCCIIE0BATEIbCKUI XapaKTep.

Vcnionp3yeTcst HarJsiAHBIA MaTepuai (Ipe3eHTaIrs).

Xopouwio OpHeHTHPOBAaHHOCTh B MaTepuasie, HO MPUCYTCTBYIOT HEKOTOpHIE 3aTPYJHECHHUS B
OTBETaX HA JOMOJHHUTENbHBIE BOMPOCHL. OTCYTCTBYeT HCCIICIOBATEIBCKUIT
KOMIIOHEHT B coo0mmeHnn. OTCYTCTBYET HAITAIHBIN MaTepral (TIpe3eHTaIus).

Yooenemeopumensno | TpynHoctn B mopbope Marepuaia, €ro CTPYKTypupoBaHHHM. llcnonb3oBaHa, B
OCHOBHOM, y4eOHas JIHTepaTypa, HE MCIOJIH30BAHBI JOTOIHUTEIBHBIE HCTOYHUKH




uHpopManuy. TpyZHOCTH B OTBETE€ Ha JOINOJNHHUTEIBHBIC BOIPOCHI IO TEMe
cooluieHus1, (OpMyJIUPOBKE BBIBOAOB. MaTepHal H3JI0KEH He IMOCIIeIOBATEeNIBHO,
HE YCTAHOBJICHBI JIOTHYECKHE CBSI3H.

Heyoosenemeopumenwvno | Jloknan, WHPOPMAIMOHHOE COOOLICHHE MOATOTOBIEHO MO OIHOMY HCTOYHHKY
nHpOpMaInH TUO0 HE COOTBETCTBYET TEME.
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Joxnan, uHQOpMAIMOHHOE COO0LIeHHE HE HOATOTOBIEHO.

Kpurepun 1 mKkaJja oneHuBaHusi MYJLTHMEINHHON NPe3eHTAINU

TpeboBaHus K CTPYKTYpe, COJICPIKAHUIO ¥ O(DOPMIICHHUIO MPEACTABICHBI B METOAMYECKHUX
MaTepHuaax Mo OCBOCHUIO JUCIUIUIMHBI (MOJYJIsl) U B 3JIeKTpoHHOM Kypce B OUOC MAY.

Ounenka/0a1bl Kpurtepnu onenku

Omauuno [Tpe3eHTanyst COOTBETCTBYET TEME CaMOCTOSITENIbHOM padoThl. OdopmieH
TUTYJBHBIH cnaif] ¢ 3aronoBkoM. ChopMyIupoBaHHas TeMa SICHO U3JI0KEeHA U
CTPYKTYpPHpOBaHa, HCIIOJb30BaHbI rpaduueckue nzoodpaxenus (Gororpadun,
KapTHHKH | T.I1.), COOTBETCTBYIOIE TEME, BBIACPKaH CTHIIb, [IBETOBAs raMMa,
UCIIONB30BaHa aHMMaNusl, 3BYK.JIOTHYHO H3/10’KeHa COOCTBEHHAS MIO3UIINS,
copMyITHpOBaHBI BEIBOBI, TEMA PACKPHITA TOJIHOCTEIO, BBIACPKAH O0BEM,
coOroIeHBI TpeOOBaHUS K BHEITHEMY 0()OPMIICHHIO.

PaboTa oopmileHa U IpegoCTaBIeHa B YCTAHOBJICHHBIH CPOK.

Xopouio [Ipe3eHTaMs COOTBETCTBYET TEME CAMOCTOSITEIIBHON PabOTHL

HMeroTcst HETOYHOCTH B M3JIOKEHUH MaTepuana. OTCYTCTBYET JOTHYecKast
HOCTICZIOBATENFHOCTD B CYXKICHHUAX. He BeIIepikaH 00beM Mpe3eHTAH, UMCIOTCS
ymymieHus B opopmireHnH. Ha TonosHuTeIbHbIe BONPOCHI IPH 3aIUTe TaHbI
HETIOJIHbIE OTBETHI.

Pa6oTa oopmileHa U IIPEOCTABIEHA B YCTAHOBICHHBIH CPOK.

Yooenemeopumensno | Ilpe3eHTanust COOTBETCTBYET TEME CAMOCTOATEIbHON paboTel. ChopMyaHpoBaHHAS
TeMa M3JI0KEeHA ¥ CTPYKTYypHpOBaHa He B NOJTHOM oObeme. He ncmonb30BaHb!
rpaduueckue nzoopaxenus (Gororpadun, KAPTUHKH U T.I1.), COOTBETCTBYIOIIUE
Teme. lIpHUCYTCTBYIOT CyIIECTBEHHBIE OTCTYIUIEHHUS OT TpeOOBAHMUI K COCTABICHHUIO
npe3eHTanuu. JJomynieHs! GpakTudeckre OmMOKN B COAEP KaHUH UM IIPU OTBETE Ha
JIOTIOJTHUTEIbHBIE BOIIPOCHL.

Heyoosemeopumenwvno | PaboTa He BHIIIOJIHEHA WM HE COOTBETCTBYET TEME CaMOCTOSATEILHON paboTHI.

Kputepuu ¥ IKaJaa OLeHUBAHNUS MOCEIAEMOCTH 3aHITHH

[Tocemnenue 3aHATHI 00YUYAIOIIUMHUCS ONPEACIISIETCS B IPOIIEHTHOM COOTHOIICHUH

Bajabl Kputepuu ouenku
10 noceniaeMocTs 75 - 100 %
5 nocemaemocts 50 - 74 %
0 nocemaeMocTts Menee 50 %




